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ADMINISTRATIVE PROCEDURES FOR 
SKETCH PLANS 

 
1. Applicant Obtains Necessary Forms and Documents from the Township.  The applicant should also obtain a 

complete sketch plan application packet, which includes: 
 

 One copy of the administrative procedures  
 Sketch Plan Policy  (attached) 
 One application form  (attached) 
 1980 Township Resolution (attached) 
 Letter from PennDOT (attached)  
 One copy of the current fee schedule   

 
The applicant should also review the following Township ordinances: 
 

 Subdivision/Land Development Ordinance (Ch.95) 
 Zoning Ordinance (Ch. 115) 
 Any recently adopted but uncodified amendments to the above 

 
The East Bradford Code is available for review at www.eastbradford.org, but it may not have the most recent 
amendments and is therefore not deemed to be the official source of this documentation. The official source of the 
East Bradford Code is the East Bradford Township Administration Building, 666 Copeland School Road, West 
Chester, PA 19380. 
 

2. Applicant Submits the Sketch Plan Application.  Applications for a sketch plan shall be made to the Township, 
in writing, on a form furnished by the Township.  Applications and attachments must be submitted to the Township 
at least 14 days (2 weeks) prior to the regular meeting date of the East Bradford Township Planning Commission 
to be included on the meeting agenda.  A complete application includes: 
 

 20 copies of the sketch plan  
 20 copies of a narrative explaining the project 
 Letter of authorization from the property owner and/or agreement of sale (if applicant is not the owner 

of record and/or represents themselves to be the equitable owner or agent for the property owner) 
 

3. Township Distributes Application to the Planning Commission and other ABC’s. Once the Planning 
Administrator determines that the application is complete, the application is forwarded to the East Bradford 
Planning Commission and other advisory boards and commissions (ABC’s) (e.g. Historical Commission, 
Environmental Advisory Council) for review and comment. 

 
4. Planning Commission Reviews Application. At the next regular Township Planning Commission meeting, the 

applicant will present the application to the Commission.  Members from other advisory boards and commissions 
may attend the meeting to hear the presentation.  

 
5. Site Visit.  The Planning Commission may request a site visit to view the property.  Other ABC’s may also attend 

the visit. 
 

6. Requests for Review.  The applicant may request staff review comments, provided the plan meets the 
requirements in outlined in the Township Sketch Plan Policy. 

  
7. Staff and ABC’s Review the Application.  If the applicant requests a review from the Township staff and agrees 

to pay for the associated costs, the staff will review the application and provide comments in writing to the 
applicant.  The other ABC’s will also review the application and provide comments.  The applicant may meet with 
the Commission (and other ABC’s) again to receive/discuss review comments.  At the end of this process, the 
applicant may decide whether to submit a subdivision/land development plan. 

http://www.eastbradford.org/
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EAST BRADFORD TOWNSHIP 
SKETCH PLAN POLICY 

 
I Prospective applicants are advised that submission of sketch plans for Informal Sketch Plan Comment prior to 

submission of a formal subdivision and / or land development application is encouraged by the Township. 

A All sketch plan submitted by prospective applicants shall not be reviewed in advance (except for administrative 
purposes) by Township Staff until presented to the Planning Commission (PC) at a scheduled public meeting.   

B At the meeting, the prospective applicant is advised that informal sketch plan comment will occur at the meeting 
with verbal comments from PC and staff.  

C The comments of the Planning Commission and staff at the public meeting will be limited to planning and design 
comments only.  

D No comment should be made at this time regarding zoning compliance issues. 

E The only record of the sketch plan review at this time shall be the minutes. 

II The prospective applicant is advised that he/she may request a Written Sketch Plan Review by the Township 
Engineer only under the following conditions: 

A The sketch plan must be prepared by a licensed engineer. 

B The sketch plan submitted shall include the engineer seal. 

C The sketch plan submitted for written review shall include a note on the sketch plan that states: 

1 This sketch plan is prepared in full compliance with Township Zoning and Subdivision/Land Development 
codes; or, 

2 This sketch plan, as prepared, is not in compliance with the following Township codes and then list on the 
plan the specific code non-compliance items (with section citation AND the relief needed to comply (waiver, 
variance, etc.).  

D Failure to prepare the sketch plan in this manner will result in it being returned to the prospective applicant without 
review comment. 

E The prospective applicant shall agree to pay the review costs directly related to the written sketch plan review 
(Township staff current rates and Township consulting professionals if deemed necessary upon confirmation by 
the prospective applicant before engagement). 

F The written review comments of the Township Engineer (and staff) will succinctly address land development and 
land planning issues ONLY. 

G The written review comments of the Township Engineer (and staff) WILL NOT involve detailed zoning and land 
development compliance matters (because generally sufficient detail is not provided). The only exception would 
be a brief comment as to the apparent accuracy of the notes on the sketch plan regarding ordinance compliance. 

H The Township Engineer may prepare file notes for internal use only for future reference if deemed necessary. 

I The written sketch plan review will contain the following or similar statement: “These comments do not represent 
an official ordinance compliance review and any future submission of a formal subdivision and/or land 
development plan ultimately is approved by the Board of Supervisors (not the reviewing agency or staff).” 

J Township Staff will explain to the prospective applicant that the review will occur in a timely manner based upon 
the current schedule/work load of staff and, if possible, will be available to the prospective applicant and Planning 
Commission within 30 days to coincide with the next regular business meeting. 

K The written sketch plan review will be discussed at the Planning Commission (PC) public meeting ONLY and not 
in private consultation with Staff and prospective applicant. The applicant is strongly encouraged to present the 
plan electronically at the PC meeting using the Township’s LCD projector. 

L This sketch plan process is to be distinct and independent from any request for a Preliminary Zoning review as 
provided under Act 247. 



SD # __________ (optional) 
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SKETCH PLAN APPLICATION  
        
Thank you for taking the time to submit a sketch plan.  By submitting a sketch plan, the applicant will benefit from input 
from the staff, the Planning Commission, and other advisory boards and commissions (ABC’s) before presenting the 
subdivision/land development plan to the Planning Commission and Board of Supervisors.  Applicants must provide all of 
the information listed on this form. Refer to attachments as necessary. 
 
1. Date: __________________________ 

 
2. Property Information 

 
Application/development name (if applicable/available): _______________________________________________ 

Address of property: _________________________________________________________________________ 

Tax parcel ID number:________________________________________ Zoning district: ___________________ 

Acreage: ______________________________  Number of proposed lots: ______________________________ 

List all proposed public improvements: _____________________________________________________________ 

Type of waste disposal system (circle one): Public  Private 

 
3. Contact Information 

 
Applicant’s name: ___________________________________________________________________________ 

Mailing address: ____________________________________________________________________________ 

Phone number:________________________________ Fax number:_________________________________ 

Email address:______________________________________________________________________________ 

Relationship to property (owner of record, equitable owner, etc.): ______________________________________ 

Note: If the applicant is other than the property owner, a letter of authorization to submit the application and/or an 
agreement of sale is necessary and must be attached hereto 
 
4. Required Documentation Please verify that the following documentation is submitted with this application: 
 

 20 copies of the sketch plan  
 20 copies of a narrative explaining the project 
 Letter of authorization from the property owner and/or agreement of sale (if applicant is not the owner of record 

and/or represents themselves to be the equitable owner or agent for the property owner) 
 

____________________________________ 
Applicant’s signature  
 
____________________________________   ____________________________________ 
Print name       Date 



SD # __________ (optional) 

 

 

 
 



SD # __________ (optional) 

 

 


